
MY INTENTION FOR THE WEEK: _____________________________________ 

MY WEEK:  from  ____________ to  ____________________  year  _____________

MYweek.
Make the most of your week by taking 
15 minutes to jot down what you need 
to focus on to generate momentum 
this week.

MY NON-NEgOTIablEs

List your most critical TO DOs or TASKS for the week. 
No more than 1 NON-NEGOTIABLE per day.

 Mon. ___________________________________________

 Tue. ____________________________________________

 Wed. ___________________________________________

 Thur. ___________________________________________

 Fri. ____________________________________________

 Sat. ____________________________________________

 Sun. ___________________________________________

clEaNups + cOMplETIONs

MY OTHER TO DOs FOR THE WEEK 

“MusT DO” TO DOs

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

“WOulD bE NIcE” TO DOs

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

 __________________________________________

MY “sTOp-DOINg” LIST

 __________________________________________

 __________________________________________

 __________________________________________

  _______________________________________________

  _______________________________________________

  _______________________________________________

  _______________________________________________

PRINT SUBMIT + ARCHIVE

MY accOuNTabIlITIEs

  _______________________________________________

  _______________________________________________

  _______________________________________________

NEED HELP?
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